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HSE-PRO-024 PERSONAL PROTECTIVE EQUIPMENT (PPE)
1.0 INTRODUCTION

1.1
Purpose

This document states the minimum requirements for personal protective equipment (PPE) for all personnel working on Mid West Ports Authority (MWPA) land. Some exemptions do apply as outlined in section 2.0.
1.2
Scope

Any persons in the maritime secure zone, the rail terminal, bulk handling facilities and bulk minerals storage area shall wear the PPE outlined in Table 1.

Table 1 – Mandatory PPE

	Operational Personnel
	Visitors

	High visibility long sleeve shirt with retro-reflective strips (AS 4602.1.2011 Class N garment)
	Long sleeved shirt (high visibility with retro-reflective strips or vest with same that meets Class N garment)

	Long pants with retro-reflective strips on the leg (AS 4602.1.2011 Class N garment)
	Long pants

	Safety footwear -steel toe or composite)
	Fully Enclosed Flat Footwear 

or 

Safety footwear if entering operational workshops or operational elements of the bulk handling facility.

	Safety glasses
	Safety glasses

	Helmet (with retro-reflective strips if working in hours of darkness)
	Helmet (with retro-reflective strips if working in hours of darkness)

	Gloves (task appropriate) are to be carried at all times
	


‘Operational Personnel’ means anyone whose regular duties require them to be in the Port secure zone, the rail terminal, bulk handling facilities or bulk mineral storage area.

‘Visitor’ is someone who is not involved in routine operations or in operational activities (such as construction work, maintenance work, project work, ship loading activities, driving a truck, operating plant etc.).  A visitor shall be escorted by an Operational Person in accordance with MAR-PRO-003 Geraldton Port Security Zone Access – Section 3.0 Visitors, and/or Section 4.0 Contractors.
For MWPA operational personnel, PPE outlined in section 1.2 must also be worn when working in the fishing boat harbour (subject to section 2.3).  
Non-operational MWPA personnel, whose duties require them to enter the “PPE declared” areas, are required to conform to the mandatory PPE requirements for operational personnel unless exempted in section 2.0 of this procedure.

For MWPA personnel, shirts are to be orange and navy, pants are to be navy and helmets are to be orange with retro-reflective strips irrespective of day or night time work.
Additional mandatory PPE applies when loading metal concentrates - refer to procedure HSE-PRO-014 Loading Metal Concentrates Berth 4 BHF, and procedure HSE-PRO-028 Loading Metal Concentrates via Container.
2.0 EXEMPTIONS

Mandatory PPE requirements do not apply where there are specially marked out exemption zones, for example by yellow line-marking and/or signage. Routine operational activities must not occur inside exemption zones, otherwise mandatory PPE will apply.

Mandatory PPE is not required when inside an office or amenities building but must be worn if transferring from a vehicle unless the vehicle is located inside an exemption zone.
Safety helmets are not mandatory in the following applications unless the identified risks dictate the need for same:
· Inside workshops and workshop amenities; and
· When working in the fishing boat harbour.
Marine Pilots, pilot boat and tug crews have a designated uniform separate to the provisions of this procedure as approved by the Harbour Master. This includes a bump hat and alternate safety footwear in recognition of the unique risks associated with these operations. Pilot boat and tug crews are required to comply with normal PPE requirements if entering the port secure zone (designated PPE areas) when not directly involved with their marine operational activities (e.g.) visiting Operations Supervisor).
PPE is not required for visitors where they are to be vehicle borne and will not alight from these vehicles (e.g. bus tour).
At the CEO’s discretion PPE requirements may be waived for special circumstances i.e. visiting delegations, dignitaries or an event. 

Note: When the PPE requirement is to be waived for an event, prior notice will be given regarding the event arrangements. This notice will include the PPE requirements and/or exemptions.  Refer to Procedure COM-PRO-007 Public Event Management.
3.0 PRINCIPLES
PPE is the lowest form of control under the ‘hierarchy of controls’ as follows:
1. Elimination – where possible a hazard should be eliminated altogether
2. Substitution – substitute the equipment, chemical or process with a safer one
3. Isolation – isolate the individual from the hazard or vice versa

4. Engineering Controls – implement engineering controls preferably at the source
5. Administrative – training, signage, procedures, etc.
6. Personal protective equipment (PPE).
Wherever possible, a higher level control should be implemented to avoid or minimise the need for PPE.  Where it is not practicable to reduce the risk by other means, PPE will be used.

All PPE shall comply with Australian Standards, where they exist.
Signage is to be displayed where PPE is mandatory. In an area where PPE has been deemed mandatory, suitable signage is to be displayed, indicating the PPE type requirements.

4.0 RESPONSIBILITIES
Issuers of PPE must instruct the person who is receiving it in the correct fitting, use, selection, testing, maintenance, storage and limitations of the PPE.
Managers, supervisors and team leaders must ensure for those employees under their control that 
clothing and equipment is maintained in good working order and is replaced when it no longer 
provides the level of protection required, its safe working life has expired, or when it is damaged and 
cannot be repaired.
Employees must:

· Use PPE as instructed;
· Not misuse or damage PPE;
· Inform their supervisor if they are unsure of the correct selection, fitting, use, maintenance and storage of particular PPE; and
· Report any damage, malfunction or need for cleaning as soon as practicable.

As required by the Mines Safety Inspection Regulations 1995, Regulation 4.1, loose clothing, personal adornments and hair must be confined so as to prevent entanglement with any machinery, electrical equipment or other device. For operational personnel, shirts must be tucked in so they are not ‘loose’.
5.0 REQUIREMENTS FOR PPE

5.1 
Safety Helmets
Helmets will comply with AS 1801:1997 Occupational Protective Helmets and -must be replaced a maximum of two years from the date of issue (issue date should be recorded on the sticker inside the helmet). Helmets will be Type 1 Industrial Safety Helmet.
MWPA will supply its employees with chinstraps. These may be used during windy conditions, or where helmets can fall off.

5.2 
Eye Protection
Eye protection equipment will comply with AS 1337.1.2010 Personal eye protection – Eye and face protectors for occupational applications, and as a minimum, meet the ‘medium impact’ performance 

criteria of that standard.

For prescription safety glasses, frames and lenses must comply with a medium impact rating in accordance with AS1337.6.2012 Personal eye protection – prescription eye protections against low and medium impact.  Fit over safety glasses shall be worn over non-safety prescription glasses.

For permanent MWPA employees, prescription safety glasses up to $600 in value are available if the worker regularly works in areas where safety glasses are mandated.  A quotation and prior approval must be obtained from the employee’s manager or OSH Officers before ordering these. The Safety Manager may, on a case by case basis, approve prescription safety glasses to a greater value than $600 if there are reasonable additional requirements and the quote exceeds this amount. Optometrist’s consultation fees remain the responsibility of the employee. If prescription changes, these will be replaced by MWPA no more frequently than every two (2) years.
For permanent MWPA employees, polarised safety sunglasses may be available to those whose duties require them to work outdoors in bright sunlight at the discretion of the immediate supervisor or manager.  Polarised lenses reduce the amount of reflected light that enters the eye which is most 
noticeable on water or concrete and asphalt surfaces.  MWPA will replace polarised glasses on a 
wear and tear basis with no more than one pair of sunglasses per annum. Complete form 
HSE-PRO-024/FRM02 PPE Uniform Order Form when requesting these.  A record of the supply 
of prescription glasses and polarised glasses is to be kept.
Double eye protection is required when completing grinding, cutting, welding and sandblasting 
operations. For example – when grinding, a full face shield shall be worn as well as safety glasses.
Safety glasses are to be worn when on veranda’s where signage states this requirement.

5.3 
Safety Footwear
Safety footwear must be toe reinforced or composite, fully enclosed (ankle height boots recommended), have a non-slip sole; and be chemical and oil resistant.
Safety footwear must be kept in good condition. Replacement of boots shall occur at any signs of 
metal/composite toe protection coming through the leather of the boot, broken zips or shoe lace 
eyelets, cracked, badly worn or damaged soles or any other fair wear and tear.

5.4 
Hand protection

Task appropriate gloves in accordance with the suite of standards AS/NZS 2161 Occupational 
Protective Gloves are to be carried at all times.  Glove clips will be issued to operational staff to 
assist with the mandatory glove requirement.
Gloves would generally be worn by site personnel for most tasks unless the work procedure or Job 
Safety Environment Analysis (JSEA) identifies a requirement not to, e.g., working around rotating 
equipment.  SDS’s often require specific gloves to be worn for the chemical being handled. The type of glove must be suitable for the hazard.

5.5 
Personal Flotation Device

An automatically-inflating personal flotation device (PFD) Level 150 must be worn where: 
· There is a risk of falling into the water;

· When conducting work on or over the water; or

· Within the yellow delineation line marked on the berths.  
PFD’s must conform to AS 4758.1-2015 Life Jackets – Part 1: General Requirements. The user must, prior to each time they wear the PFD, inspect the device for signs of wear and tear and ensure the device is within the annual service date.  The user’s manager/supervisor is responsible for annual servicing by a manufacturer approved service agent.

6.0 RAIL TERMINAL – HIGH VISIBILITY CLOTHING – Additional Information
MWPA requires that any employee or contractor within the Rail Terminal will meet the PPE requirements of Operational Personnel as defined in Table 1 of this procedure.  As per rail requirements, the only acceptable colour for high visibility clothing inside the rail corridor (MWPA Rail Terminal) is Orange except for emergency services personnel such as Fire Brigade, Ambulance or Police in the execution of their duties.

It is noted that train drivers working within the MWPA Rail Terminal will adhere to the standard of PPE as per the Brookfield Rail 

(WestNet) Rules and applicable Appendix instructions. An extract follows:
Brookfield Rail (WestNet) Rule 9 - High Visibility Clothing

Any person working on or within 3.0 metres of a running line, siding or other designated areas must wear High Visibility clothing in accordance with the minimum standard promulgated in instruction 137 section 1 of the appendix to the WestNet Rules.

The Appendix to the Brookfield Rail (WestNet) Rules - Instruction 137
1. Where  the Brookfield (WestNet) Rules, Appendix to the Brookfield (WestNet) Rules or any other general instructions issued by Brookfield (WestNet) Rail from time to time requires a person to wear high visibility clothing when engaged in Rail Safety activity on or about the railway reserve, the following minimum standards apply:-

a) Except as provided for in paragraph (f) high visibility clothing must be of orange colour material in accordance with Australian Standard AS/NZS 4602. The safety vests may be either open weave or close weave material.

b) The safety vests must be fastened at the front with a single vertical Velcro strip or may be of a poncho style with Velcro fastening at the sides and top of the garment for easy removal.

c) The garments must be clearly visible during daylight hours at a distance of 500 metres in normal light conditions.

d) During the hours of darkness or conditions of limited visibility, garments worn must have strips of retro reflective materials in accordance with AS/NZS 4602.

e) The name of the organisation and the wearer’s role identification may be displayed in reflective material on the back of the garment. 

f) Emergency Services personnel who for the execution of their duties are required to enter upon the railway reserve are permitted to wear high visibility clothing of the colour and design which has been approved for their particular area of expertise. The colours may include Red, Orange, Yellow, and Lime Yellow.

7.0 ADDITIONAL PPE
Hearing protection shall be worn where signed as mandatory, and/or when designated on a safe work procedure or identified in a -risk assessment.
Hardhat brims or neck shades and gloves are strongly recommended when working in the sun. MWPA will provide a range of styles for its employees.

Sun screen (SPF30) is available throughout the site and personal tubes can be requested through OSH Officers, BHF stores or your immediate supervisor. 

Respiratory protective equipment is required to be worn when procedures mandate the use, if there is a risk of exceeding occupational exposure standards or where a Safety Data Sheet (SDS) recommends. Refer to HSE-PRO-008 Respiratory Protective Equipment for detailed information.

Refer to  HSE-PRO-007 Working at Heights, for height safety equipment. All height safety equipment shall be inspected by the wearer before it is deployed, to ensure it is within date, in - safe condition and suitable for the activity being undertaken.
Face shields and welding shields may be required when handling dangerous goods or hazardous substances or carrying out specialised activities.  Where chemicals are being handled, the SDS outlines PPE requirements.

Additional PPE may be needed for tasks with hazardous materials as identified by the –risk assessment and/or Safe Work Procedure.
8.0 PURCHASE AND ISSUE OF PPE
Form HSE-PRO-024/FRM01 PPE Employee Requirements will be used to identify relevant PPE 

required for each role. PPE will be acquired through the safety department.
Employees can acquire PPE uniform items by submitting a request form HSE PRO-024/FRM02 
PPE Uniform Request Form to their supervisor for approval and then to the HR Officers for final 
approval. Once approved, the form will be sent to the Preferred Supplier and they will fill the order.  
An annual PPE clothing order will be coordinated through HR in July/August of each year.
New operational employees are entitled to 2 shirts, 2 pants and 1 pair of safety boots during their probationary period.  After their probationary period is completed they can be entitled to an additional 3 shirts/3 pants and other additional PPE as required.
Operational employees are entitled to 5 shirts, 5 pants, 1 pair of safety boots and 1 x sun hat annually and 1 x jumper or jacket every second year.

MWPA employees that are split across the office and site environments (such as Engineering) will 
be entitled to 3 shirts, 3 pants and 1 pair of safety boots annually. This can be reviewed on a case by case basis with the Safety Manager.

Non-operational employees may be provided with 1 set of personal protective clothing and 1 pair of 
safety boots if there is a requirement for them to access the MSIC area.

Casual Moorers under the direct employ of MWPA will be provided with 2 shirts and 2 pair of pants 
annually, or on a fair wear and tear basis. On commencement of employment, a pair of safety boots 
and a rain jacket will also be provided, to be replaced every second year or on an as required basis.

A casual employee who is required to wear mandatory PPE will need to supply their own clothing 
and safety footwear. At the manager’s discretion, it may be appropriate for MWPA to purchase 
several sets of shirts and long trousers if the casual worker is expected to be working with MWPA 
on an ongoing basis. MWPA will provide all other general PPE required for the role such as safety 
glasses, helmet, gloves, hearing protection and respiratory protection.
MWPA does not purchase shirts, pants or boots for contractors. Contractors are expected to 
present to work appropriately attired.
Reference should be made to relevant enterprise agreements as PPE provisions are addressed in 
some agreements.

The HR section will stock basic lines of PPE.  All other equipment may be purchased by the 
relevant department and shall meet Australian Standards and be the correct type, class or style for the hazard.

9.0 ASSOCIATED DOCUMENTS
HSE-PRO-007 Working at Heights

HSE-PRO-008 Respiratory Protective Equipment
HSE-PRO-914 Loading Metal Concentrates Berth 4 BHF

HSE-PRO-028 Loading Metal Concentrates via Container
HSE-PRO-029 Working On, Over or Near Water

HSE-PRO-007 Public Event Management
HSE-PRO-024/FRM01 PPE Employee Requirements
HSE-PRO-024/FRM02  PPE Uniform Order Form

HSE-PRO-014/FRM02  BHF Operations Concentrates Pre-start Checklist

HSE-PRO-014/FRM03  BHF Operations Concentrates Post Loading Checklist

10.0 REFERENCES
The following list contains common Australian Standards likely to apply – note this is not a definitive list and a check of the Australian Standards website should be made:
Occupational Safety and Health Act 1984 and Regulations 1996
Mines Safety and Inspection Act 1994 and Regulations 1995
AS/NZS 1891 - Industrial fall-arrest systems and devices
AS/NZS 1337.1.2010 Personal eye protectors for occupational applications 

AS/NZS 1338.1:2012 Filters for eye protectors - Filters for protection against radiation generated in welding and allied operations 

AS/NZS 1270:2002 Acoustics - Hearing protectors 
AS4602.1.2011 High visibility safety garments 
AS/NZS 2210.1:2010 Occupational protective footwear – Guide to selection, care and use
AS/NZS 1801:1997 Occupational protective helmets

AS/NZS 1800:1998 Occupational protective helmets – Selection, care and use
AS/NZS 2161.1:2016 Occupational protective gloves – Selection, use and maintenance
AS/NZS 1716:2012 Respiratory protective devices

AS/NZS 4602.1.2011 High visibility safety garments – garments for high risk applications
Westnet Rules

11.0 ADMINISTRATION
Custodian:
Safety Manager
Approval:
Vickie Williams
General Manager Workforce Development & Safety
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